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Offer of Donation 








Thank you for your interest in donating material to the Canadian War Museum. If you have artifacts, documents, photographs, or books that you believe would complement our collections, please tell us about them. To assist us in our review, please fully describe your proposed donation by including information about its size, condition, content and historical significance. Use the questions below as a guide to assist you in providing as much information as possible. 
Please do not send your artifacts, documents, photographs, or books until requested by the Museum to do so. 
Your offer will be considered by our staff – please be aware that the evaluation and acquisitions process can be lengthy.
Please note that any item accepted into the Canadian War Museum’s collections may be interpreted or displayed in accordance with the Museum’s exhibitions and programs requirements. 
Acquisition of an artifact by the Canadian War Museum does not guarantee public exhibition and the Canadian War Museum does not accept donations offered with conditions.
	Part One: Donor contact information 

	First Name*:     
	Last Name*:     

	E-Mail:      
	Phone Number*:      

	Mailing Address*

	Street:      
	City / Town:      

	Province:      
	Postal Code:      


* required
	Part Two: Description of Items


1. What is being offered? Please be as specific as possible, include a list (with quantities) of the item(s) being offered with brief descriptions, names, dates, physical description, and any other information you can see by examining the material.

· If it is an artwork, is it a print? If it is an original, what is the media? (oil, watercolour, pastel, etc) What is the support? (paper, canvas, board, etc.) 

	     



· If it is a book(s) please include the title, author, date of publication, and condition (like new, good, fair, poor). For multiple publications, use the ‘tab’ key at the end of the row for more spaces.
	Title:
	Author:
	Date of Publication:
	Condition or Notes:

	
	
	
	


2. What is its historical significance? (Who made it? Who did it belong to? When did it come into being? How was it used? ) 
	     



3. How did it come to be in your possession? What is your relationship to the original owner of the material?
	     



4. Is there a story connected to it? 

	     



5. How big is it? (Please provide measured or estimated dimensions Height xWidth x Depth and / or approximate quantities) 
	     



6. What is its condition? (What general condition is it in - Very good (like new), good (some wear and tear), fair (significant wear and tear), poor (incomplete, or has severe damage), very poor (afraid to touch it)

	     



7. PLEASE SUBMIT AN IMAGE(S) OF THE ITEM(S) AND/ OR COLLECTION 

If possible, please attach 1 or 2 images of the item(s) you hope to donate to the Museum. Images that capture key features or document the condition of the item(s) help the staff evaluate donation offers.
Size requirements: please be aware that messages may not reach the Canadian War Museum if the attachment sizes are overly large.  Images taken with a standard cellular phone or tablet are usually acceptable.
I certify that I am the legal owner of the item(s) described above. 

Signature:      




                                      Date:     
	Part Three: Biographical Questionnaire of Original Owner of Items


(Please skip all categories that do not apply.)
	 Source(s) of Information, if different from Part One:     

	Address or Contact Information, if different from Part One:      



PERSONAL HISTORY 
	Full Name: (Maiden Name, if applicable)      

	Date of Birth:      
	Place of Birth:                                                                      

	Date of Death:      
	Place of Death:      

	Military Gravesite (If Applicable):       


HISTORY OF MILITARY OR ALTERNATIVE SERVICE (If Applicable)
	Dates of enlistment and/or Service:       

	Service (regimental) number:       

	Ranks and/or Appointments:      

	Military Unit or Types of Service:      

	Geographic area(s) of service (in chronological order, if possible):      

	Notable experiences, achievements, other anecdotes or relevant information:      



Please do not send your items to the Museum until requested by the Museum to do so.

For offers including items to the National Collection (military artifacts, archival and photographic material, and works of art), please return the Offer of Donation Form and images to:

acquisitions@warmuseum.ca
or by mail to:
Drew Oliver

Canadian War Museum

 1 Vimy Place

 Ottawa, Ontario

 K1A 0M8

For offers of published works only (books, magazines, technical manuals etc.), please return the Offer of Donation Form and images to:

vimy.biblio@warmuseum.ca
or by mail to:
Canadian War Museum Library
Canadian War Museum

 1 Vimy Place

 Ottawa, Ontario

 K1A 0M8
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